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|. Organizational Structure
A. HOSA, Inc.

HOSA is an international organization of, by, and for students who are or were enrolled in
secondary, post-secondary and collegiate health science classes, biomedical sciences
education programs or those students who are interested, planning to pursue, or are
pursuing a career in the health professions.

The United States Department of Education recognizes the educational programs and
philosophies embraced by HOSA as being an integral part of the health science instructional
program.

B. Washington State HOSA
Washington State HOSA, here and thereafter referred to as Washington HOSA or
WAHOSA, is an incorporated non-profit organization receiving 501(c)(3) tax exempt status
by the Internal Revenue Service. The primary documents for the organization are the
WAHOSA Bylaws and WAHOSA Policies & Procedures.

Qualifications for membership in WAHOSA are specified in Article 6.1 of the Bylaws. An
active local chapter exists when a minimum of five (5) students and one (1) advisor are
affiliated with WAHOSA.
a. Regions (see appendix K)
b. Chartered Chapters
i. Chapters that wish to affiliate with WAHOSA should contact the Executive Director directly
for more information.

ii. Chartered Chapters are defined as chapters that have met the specified qualifications

within Article 6.1 of the Bylaws and that have received a charter number from HOSA, Inc.
c. Chapter Types
i. Middle School Chapters - Middle schools (grades 6-8) that have met the membership
requirements for WAHOSA and have received a HOSA Charter.

ii. Secondary School Chapters - Secondary or high schools (grades 9-12) that have met the
membership requirements for WAHOSA and have received a HOSA Charter.

iii. Post-secondary/Collegiate Chapters - Post-secondary/collegiate (2-year or 4-year
post-secondary/collegiate schools) that have met the membership requirements for
WAHOSA and have received a HOSA Charter.

d. Chapters in Good Standing
i. Chapter membership dues are received by March 15th each school year.
ii. The chapter maintains orderly financial activities including maintaining a zero balance with
the State and International association by the end of the fiscal year.
e. Members in Good Standing
Members in good standing will abide by the WAHOSA and/or HOSA, Inc. Code of Conduct and
will be a registered member with an affiliated chapter.

C. Affiliation Fees

Chapters in good standing recognize the importance of being affiliated with the state and
national association. Unless a student or advisor is a paid member with the local, state, and
national association, they should not be regarded as a HOSA member, nor receive any
rights or privileges thereof.
a. Annual Fees
i. Members shall pay an annual fee as established by the Board. Additional fees may be
added by the chapter to help with chapter functioning.
ii. Annual fees include dues for both the state and international organization. Annual fees are
paid to HOSA, Inc. Headquarters in Texas.



b. Chapter Finance Policies

i. WAHOSA may charge a registration or other fees to attend conferences (FLC, SLC, ILC,
and/or other WAHOSA conferences as designated), events, or training offered through
WAHOSA. WAHOSA conference fees should be paid to WAHOSA and not HOSA, Inc.

ii. Payment Policies

1. Membership dues will be paid to HOSA, Inc., located in Texas. Membership dues can
be paid digitally via the HOSA online portal or paid with a check mailed to HOSA, Inc.

2. Chapter conference registration fees will be paid to WAHOSA. Registration fees can
be paid digitally via QuickBooks link or via check mailed to WAHOSA.

iii. WAHOSA will adhere to the following Accounts Receivable Policy

1. At 30-days past due, a reminder email will be sent to the local advisor or contact on file
for the chapter with a link to pay the invoice.

2. At 60-days past due, another reminder email will be sent to the local advisor and the
contact for the ASB and/or CTE Director and will include a link to pay.

3. At 90+ days past due, another reminder will be sent to the local advisor and the ASB
and/or CTE Director. The chapter will be blocked from registering for future
conferences and from adding additional members until a plan is in place to recoup
these fees.

D. Organizational Policies

a.

Non-Discrimination Policy

Activities and procedures within WAHOSA are governed by the philosophy of equity to all.
Therefore, the policy of WAHOSA is that all operations will be performed without regard to race,
sex, color, national origin, religion, or disability. WAHOSA is in compliance with the Americans
with Disabilities Act.

Reasonable Accommodation Policy

WAHOSA members with disabilities, and non-English speaking competitors, will be reasonably
accommodated in the WAHOSA Competitive Events Program through event modification as a
means of providing them an equal competitive opportunity. Such members may be allowed to
provide and utilize their own special equipment that WAHOSA may not be able to provide.

Requests for reasonable accommodation must be indicated on the WAHOSA State Leadership
Conference registration form, or Student Eligibility form in IDEA events, and must be submitted to
WAHOSA by the conference registration deadline. HOSA, Inc. will provide the same
accommodations that were provided when they competed for eligibility to attend the ILC
(normally their SLC).

Reproduction of Photographs Policy

As a delegate attending any WAHOSA Conferences, permission is granted to make
photographs, videotapes, broadcasts, and/or sound recordings, separately or in combination,
available for reproduction for educational and promotional purposes by WAHOSA unless it is
made known by the delegate during registration. A release statement will be part of the
WAHOSA Code of Conduct (see Appendix C).

Quorum Calculation

A simple majority of the number (50% +1) of the Board in filled board positions provided by the
Bylaws and Policies & Procedures shall constitute a quorum for the transaction of business at the
Board meeting. If a quorum is not present at a meeting, a majority of the Directors present may
adjourn the meeting and table any new business to a time where quorum is met.
Organizational Insignia

As all WAHOSA members are affiliated with HOSA, Inc., all organizational insignia use of Name
and Emblem, Creed, Motto, Slogan, and Mission Statement will be defined and proper use
outlined by HOSA, Inc.

Changes to the Policies & Procedures

Any changes to the Policies & Procedures must be approved by the Board (see Appendix H).



Il. Executive Council, Board of Directors &

Committees
A. Executive Council

a.

Purpose
The Executive Council facilitates decision-making, fosters collaboration among all WAHOSA
stakeholders and ensures the organization’s goals align with the evolving needs of health care
education and the professional development of WAHOSA members.
Members
i. Chair — 2-year term
ii. Chair-Elect — 2-year term
iii. Secretary — 2-year term
iv. Treasurer — 2-year term
Roles and Responsibilities
i. Executive Council

1. Annually evaluate the Executive Director and State Officer Advisor

2. Draft and approve the Executive Director and State Officer Advisor salaries and
contracts

3. Review the Bylaws and Policies & Procedures annually to present proposed
amendments/additions to the Board.

4. Make decisions that require immediate action in the absence of the Board. Use
prudent judgment in determining what business it shall handle on behalf of the
WAHOSA Board.

5. Keep the Board fully informed as to any actions taken by the Executive Council.

ii. Chair

1. Serve as the Chief Executive Officer of WAHOSA.

2. Preside over all meetings of the Executive Council and Board.

3. The Chair is responsible for setting the tone for all members, overseeing governance
and policy setting with a focus on mission, direction and priorities. Trust, respect and a
willingness to rely on each other’s strengths are critical, along with a common
understanding of the organization’s goals and the strategies needed to get there.

iii. Chair-Elect

1. Be a person who is suitable to assume the position of Chair at the expiration of the
Chair's term.

2. Serve in the absence of the Chair.

3. Serve as chair for the Membership & Recognition Committee (e.g., Outstanding Local
Advisor Award).

4. Perform such duties as the Chair may direct.

viii. Secretary

1. Attend all Executive Council and Board meetings and record all votes and the
proceedings of the meetings to provide a permanent record of business.

2. Give notice of all meetings and special meetings of the Executive Council and Board.

3. Perform such other duties as the Chair may direct.

ix. Treasurer

1. Review all financial documents and transactions with the Executive Director and Fiscal
Specialist, if applicable, on a quarterly basis.

2. Approve check requests for payment from WAHOSA.

3. Be-responsible te-seethatthereview-is-made for making financial reports available to
such persons/groups as directed by the Board.

4. Reviews the list of chapters failing to remain in good standing and collaborates with the
Executive Director and Bookkeeper, if applicable to collect payment.

5. Create and present a treasurer's report with collaboration with the Executive Director
and Bookkeeper, if applicable for the board meeting.



6. Serve as chair for the Finance Committee.
7. Perform such other duties as the Chair may direct.

B. Board of Directors
a. Purpose
As the governing body of WAHOSA, the Board is dedicated to empowering future healthcare
leaders through comprehensive education, collaboration, and innovative experiences. We strive
to foster a supportive environment that encourages personal and professional growth, promotes
leadership skills, and enhances the understanding of healthcare professions. Our mission is to
inspire and equip students to make a positive impact in their communities and the healthcare
industry for the future.
b. Members—The members of the Board shall be:
i. Executive Council Members
ii. Regional Representatives — 3-year term
iii. Members At Large (up to 3) — 3-year term
iv. President of the Student Executive Council
v. President-Elect of the Student Executive Council
vi. Ex-Officio Representatives (non-voting) which may include any of the following:
1. Executive Director
2. State Officer Advisor
3. OSPI Health Science Education Program Supervisor
4. CTE Director Representative — 3-year term
5. HSCTE Representative — 1-year term

Board member terms, with exception to the State Officer Advisor, will run from July 1st-June
30th of each calendar year. The State Officer Advisor term will run from May 1st—April 30th.

Vacancies on the Board may be filled until the next annual meeting of the membership by a
majority vote of the current Board members.
c. Roles and Responsibilities
i. Board of Directors
1. Meet two times a year, at a minimum with at least one being held before the start of the
new school year.
2. Approves the annual Program of Work (POW)
= Approves annual budget submitted by the Executive Director and Treasurer.
» Reviews Standing Committee Reports.
= Provides help and support for WAHOSA conferences throughout the year as
directed by the Executive Council and/or conference committees.
i. Executive Director
1. Reports to the Board
= Schedules Board meetings, prepares agendas (in collaboration with the Chair)
and distributes minutes, manages communications of the organization, maintains
official records of the organization, and communicates with the International
HOSA office as needed.
= Manages the state organization’s financial records and prepares them for annual
review and/or audit.
= Prepares and presents written and verbal status, activity, and business reports to
the Board at board meetings and upon request by the chair outside of the
meetings when required.
2. Financial Management
= In alignment with professional accounting practices, prepares and presents, in
cooperation with the Board Treasurer, an annual state budget for the Board’s
approval.
= Executes the approved budget and maintains accurate detailed expense reports.
= Collaborates with the WAHOSA Treasurer to provide expense reports prior to the
Board meetings and upon request.



Oversees the tracking of accounts receivable and payable and all other aspects of
the organization’s operating budget.

Files the IRS Form 990-N annually within 30 days of the end of the fiscal year.
May hire a bookkeeper if budgeted for and approved by the Board.

3. Association Development

Responsible for the promotion of WAHOSA, collaborating with the other CTSOs,
acquisition of grants, sponsorships, and partnerships supporting the legislative
agenda.

Initiates and maintains new contacts with business, industry and educational
partners to obtain financial, volunteer, and advisory support.

Report annual outreach efforts to the Board.

4. State Chapter Membership

Actively recruits new members, supports, coordinates, and facilitates the
establishment of new chapters throughout the state.

Manages all correspondence and maintains membership information from the
national organization.

Provides updated membership information to the Board and OSPI.

Provides timely response (within 72 hours) to all inquiries regarding membership.

5. Student Executive Council

Communicates with the State Officer Advisor, on all aspects of the Student
Executive Council, including training sessions (location procurement and logistics,
agenda, curriculum, presenters, and related correspondence and financials).

As needed, attends and participates in officer meetings and assists with their
committees.

Assumes the duties of the State Officer Advisor if the position is vacant.

Assists the State Officer Advisor with supervision of Student Executive Council
members during travel and time falling outside conference/event schedule, as
needed.

6. Fall Leadership Conference (FLC)

Responsible for planning and executing the Fall Leadership Conference, in
collaboration with the State Officer Advisor and Student Executive Council.
Responsible for locating and procuring facilities for the conference.
Collaborates with the Student Executive Council and State Officer Advisor to
create a program of relevant educational workshops and sessions.

7. State Leadership Conference (SLC)

Assumes responsibility for planning and execution of the annual State Leadership
Conference.

Responsible for locating and procuring facilities for the conference.

With the conference planning team, coordinates and secures all
supplies/equipment and recruitment and training of contest judges.

Collaborates with the State Leadership Conference Committee, Student Executive
Council, the State Officer Advisor, and Board on the agenda and overall
conference plan.

Oversees and executes registration and the contest results process; manages
correspondence; operates within established budget; coordinates travel and
hospitality requirements; prepares and distributes promotional materials and event
program; arranges for speakers and workshop presenters; assists officers in
planning special student events.

Oversees the preparation and distribution of contest results, including submission
of the results to the international HOSA office.

8. International Leadership Conference (ILC)

Manages the registration for the Washington delegation.
In collaboration with the State Officer Advisor prepares and provides a conference
information packet for WAHOSA members.



Plans and schedules the state delegation meeting and other activities during the
conference as delegated by HOSA, Inc.

Ensures state obligations for Competitive Event Personnel are met for the state’s
assigned competitive event at ILC.

Assigns local advisors responsibilities on other required duties requested by the

national office.

Represents WAHOSA as the State Advisor at HOSA, Inc. meetings or assigns a
designee.

9. Other Meetings

Attends the state Career & Technical Student Organization directors’ meeting.
Attends WA-ACTE, WACTA, and other organization meetings as needed
throughout the year.

This may include WAHOSA representation in the planning and attending of
legislative and related OSPI functions.

10. General Management

Supervises personnel related to the functions and operations of the state
organization.

Produces and distributes communications throughout the year to keep the
membership informed.

Oversees the website to ensure up-to-date information.

Produces and manages administrative support, office space, and related office
technology (e.g., phone, fax, and internet access) for WAHOSA.

Oversees and approves additional storage space as needed for state conference
materials, supplies, file cabinets, and other related resources.

iii. State Officer Advisor
1. Collaborates with the Executive Director

Meets with the Executive Director regularly to coordinate Student Executive
Council programming and scheduling.

Will submit any receipts to the Executive Director monthly via physical copy or
digital copy.

2. Attends all Board meetings — Prepares the Student President (or other representative)
to provide the report for the Student Executive Council.
3. Student Executive Council

Plans and coordinates all aspects of the Student Executive Council, including
training sessions, elections, travel, and meetings.

Communicates all Student Executive Council travel and lodging arrangements
and itineraries to parents/guardians and local advisors.

Provides leadership, oversight, and advertisement of the Student Executive
Council.

Attends and participates in all officer meetings and assists with their committees,
as needed.

Chaperones the Student Executive Council when on official business.
Establishes an annual Program of Work in collaboration with the Student
Executive Council to be submitted to the Executive Director for review then
presented to the Board for approval.

4. Fall Leadership Conference (FLC) — In coordination with the Student Executive Council
and Executive Director, plans, executes, and oversees general sessions, workshops,
and other special programs.

5. State Leadership Conference (SLC) — In coordination with the Student Executive
Council and the SLC Committee, plans, executes, and oversees general sessions,
entertainment, and other special programs.

6. Oversee Student Executive Council elections.

7. International Leadership Conference (ILC)

Assists the Executive Director in the planning and facilitation of the State
Delegation meeting if directed by HOSA, Inc.



= Assists with registration of the Washington Delegation at ILC.
iv. Regional Representatives
1. Represent their region at the Board meetings.
2. Serve as a lead mentor for advisors in their region.
3. Provide training and support for advisors in their region.
4. Mentor the Vice-President of their region when applicable.
5. Assist with regional obligations for SLC as support staff.
v. Members At Large
1. Attend all Board meetings.
2. Actively participate in WAHOSA conferences and activities
vi. CTE Director Representative
1. Attends all Board meetings.
2. Actively participates in WAHOSA conferences and activities
3. Serves as a liaison between WAHOSA and WACTA.
4. Advocates for chapter growth and development with Health Sciences Programs in
Washington State Schools.
vii. OSPI Pathway Supervisor
1. Attends all Board meetings.
2. Actively participates in WAHOSA conferences and activities.
3. Serves as a liaison between WAHOSA and OSPI.
4. Advocates for chapter growth and development with Health Sciences Programs in
Washington State Schools.
viii. President and President-Elect of the Student Executive Council
1. Attend all Board meetings.
2. Actively participate in WAHOSA conferences and activities.
3. Serve as a liaison between the Board and both the Student Executive Council and
WAHOSA members.
ix. HSCTE Representative
1. Attends all Board meetings.
2. Actively participates in WAHOSA conferences and activities.
3. Serves as a liaison between WAHOSA and HSCTE.
4. Advocates for chapter growth and development with Health Sciences Programs in
Washington State.
5. The HSCTE Representative shall be appointed through joint collaboration between
WAHOSA and HSCTE.

C. Committees

Standing and Temporary committees will be established by the Board and report to the
Board.
a. Standing Committees
Unless otherwise designated, standing committees will consist of at least two members, one of
which being a Board member. Chairs of each committee will be designated by the Board. In the
event that a Chair position is vacant, the Board will designate a new chair.
i. State Leadership Conference Committee
1. The Executive Director will serve as the chair of the SLC Committee
2. The SLC Committee may be made up of no less than three Board members and may
include outside advisors, members of the Student Executive Council, industry
representatives, stakeholders, or other applicable community members.
3. SLC Committee members can include, but are not limited to:
1. Competitive Event Coordinator/Team
2. Judge Coordinator(s)
3. Workshops/Speakers Coordinator
4. TABS Personnel
5. Courtesy Corps Coordinator
ii. State Officer Candidate Nominating Committee



1. The State Officer Advisor will serve as the chair of the State Officer Candidate
Nominating Committee.

2. The State Officer Candidate Nominating Committee’s purpose is to develop the
candidate application, review submitted applications, formulate interview questions and
host candidate interviews and any other duties as determined warranted.

3. The State Officer Candidate Nominating Committee may be composed of the
Executive Director, State Officer Advisor, past state officers, industry leaders and
Board members who are not associated with the potential candidates as former or
current advisors or mentors.

4. The State Officer Candidate Nominating Committee shall meet at the discretion of the
Chair of the committee.

iii. Finance Committee (e.g., fundraisers, sponsors, scholarships)

1. The Treasurer will serve as the chair of the Finance Committee.

2. The purpose of the Finance Committee is to oversee the responsible management,
allocation and sustainability of WAHOSA's financial resources relating to fundraising,
sponsorships, scholarships, etc. and any other duties as determined warranted.

3. The Finance Committee may be composed of the Chair, Treasurer, Executive Director,
and financial specialist (as applicable).

4. The Finance Committee shall meet quarterly.

iv. Chapter Membership and Recognition Committee

1. The Chair-Elect will serve as the chair of the Membership and Recognition Committee.

2. The purpose of the Chapter Membership and Recognition Committee is to facilitate
nominations for Outstanding Local Advisor, outline criteria for & evaluate Outstanding
Chapter Recognition submissions and any other duties as determined warranted.

3. The Chapter Membership and Recognition Committee may be composed of any
number of Board members and other pertinent personnel.

4. The Chapter Membership and Recognition Committee shall meet at the discretion of
the Chair of the committee.

b. Temporary Committees
Temporary Committees may be formed and disbanded at the discretion of the Executive Council
and/or the Executive Director.



lll. Student Executive Council

A. Purpose
The purpose of the Student Executive Council is to provide student leadership and develop
opportunities for members in Health Science Pathways.

B. Officers

The Student Officer positions shall be:
a. President

b. President-Elect
c. Region Vice Presidents
d. Post-Secondary/Collegiate Vice President
e. Secretary
C. Roles and Responsibilities
a. General Duties — The State Officers shall:

Act as an extension of WAHOSA through professional conduct aligned with the HOSA
Code of Conduct.

Provide guidance, leadership and inspiration and build enthusiasm of all members
(students and advisors).

Represent the views of the membership

iv. Handle correspondence in a professional manner.

v. Wear the official HOSA uniform or other official attire when representing HOSA.

vi. Carry out their responsibilities, but shall not let them interfere with continuing their
education.

vii. Notify the Executive Director, State Officer Advisor, and State President immediately of
circumstances which prevent carrying out an assignment.

viii. Be reimbursed for expenses incurred while performing approved services for the
association. Reimbursement for services for state activities shall be arranged for by the
State Officer Advisor and Executive Director.

ix. If elected, candidates must purchase their own official uniforms, and must make
arrangements to have the official uniform during any officer training.

X. Prepare and execute an annual Program of Work for WAHOSA.

xi. Volunteer for a position on an existing WAHOSA Standing Committee, as appointed by the
State Officer Advisor.

b. President
i. Shall preside at the state conferences and all Student Leadership Executive Council

meetings.

ii. Make committee appointments unless otherwise provided.

iii. Develop an annual program of work with the assistance of the Executive Council and State
Officer Advisor.

iv. The President will serve as a voting member on the WAHOSA Board of Directors.

v. Works in collaboration with the State Officer Advisor, President-Elect, and Secretary to
create meeting agendas.

vi. Attend scheduled Board meetings.

C. PreSIdent Elect

Shall serve in any capacity as directed by the President and, in the absence of the
President, will assume those duties.

They will serve alongside the president, actively learning the role and duties in preparation
for their term as President the following year.

Works with the State Officer Advisor, President, and Secretary to create meeting agendas.

iv. The President-Elect will serve as a voting member on the Board.
v. Attend scheduled Board meetings.
d. Secretary

Shall record the proceedings of all business and Student Executive Leadership Council
meetings



ii. Maintain minutes and/or proceedings of all meetings and conferences.
iii. Works with the State Officer Advisor, President, President-Elect to create meeting agendas.
e. Regional Vice Presidents
i. Shall promote the growth and development of their region in accordance with the program
of work and in collaboration with the Board’s Regional Representative affiliated with their
region.
ii. They shall assist in the coordination of the annual Fall Leadership Conference and State
Leadership Conference.
iii. Participate in any other capacity as directed by the Student Executive Leadership Council.
f. Post-secondary/Collegiate Vice President
i. Shall promote the growth and development of post-secondary/collegiate chapters in
accordance with the program of work.
ii. They shall assist in the coordination of the annual Fall Leadership Conference and State
Leadership Conference.
iii. Participate in any other capacity as directed by the Student Executive Leadership Council.

D. Elections
The election process including candidate requirements, selection process and officer
expectations are outlined in the WAHOSA State Officer Candidate Handbook (See
Appendix F).
a. Term of Office
ii. All elected officers shall serve for one year following their election.
iii. Terms of office shall begin immediately after the State Leadership Conference at which
officers are elected.
iv. The President-Elect shall succeed to the office of President for one year.
v. Except for the President-Elect succeeding to the Presidency, state officers may seek
re-election to the same or any other office within the same division.
vi. State Officers, with the exception of the President-Elect, may only serve two consecutive
terms of office; after a year break, prior State Officers may re-run for election.
b. Vacancies
A vacancy in the Office of President that occurs at any point during the year will be filled by the
president-elect to complete that term. The President-Elect would then remain in the position
of President the following year.

Other vacancies may be filled by a candidate that has gone through the election process at
the discretion of the Executive Director, State Officer Advisor and Executive Council.

c. Removal from Office
Elected State Officers who do not fulfill their obligations and responsibilities outlined by the
bylaws and policies and procedures may be asked to resign from the Student Executive Council
by the Board.

The policy whereby State Officers may be relieved from duty is as follows:

i. If a State Officer should miss three (3) consecutive meetings that State Officer may resign
or go before a committee.

ii. The committee will consist of at least the Executive Director, State Officer Advisor, and a
member of the Executive Council. This committee shall determine the next steps for
improvement or removal of the State Officer.

iii. Violations of the Code of Conduct will initially be handled by the Executive Director and
State Officer Advisor.

If the decision is to remove the State Officer, the State Officer may appeal the decision in writing
to the Board. A majority vote of the Board is required to overturn the decision.
E. International HOSA Executive Council Candidate Process
Any current WAHOSA member that has at least one school year remaining in a secondary
or postsecondary/collegiate institution may submit an application to run for HOSA’s



Executive Council. In addition to the requirements provided by International HOSA,
Washington candidates will abide by the following procedure/policy:

a.

b.

C.

WAHOSA may put forward no more than two national office candidates per division (secondary
and postsecondary/collegiate) per year.

All WAHOSA members seeking International Executive Council candidacy shall be interviewed
by the Nominating Committee

All WAHOSA members seeking International Executive Council candidacy must have served as
a member of the Student Executive Council in Washington.

The Nominating Committee may be composed of at least the Executive Director, State Officer
Advisor, past state officers, industry leaders, and Board members who are not associated with
the potential candidates as former or current advisors or mentors.

The Nominating Committee shall approve up to four (4) executive officer candidates.

Should the Washington candidate be elected, they will be expected to represent WAHOSA to the
best of their ability.



IV. Leadership Conferences
A. General Policies

a.

Refund Policy
No refunds will be made unless the chapter’s school district administration cancels travel due to
adverse events or conditions. Refunds for adverse events or conditions with a written request
from the school administrator will be 50% of the registration fee.
Advisor/Chaperone/Guest Code of Conduct
i. WAHOSA has adopted the HOSA, Inc. Advisor Code of Conduct
ii. Each Advisor/Chaperone/Guest attending the Conferences must have a completed and
signed “Code of Conduct Form” submitted by their local advisor, submitted electronically to
WAHOSA prior to the conference and advisors are responsible for keeping a copy with
them while attending the conference (see Appendix C).

Student Delegate Code of Conduct
i. WAHOSA has adopted the HOSA, Inc. Code of Conduct
ii. Each Student delegate attending the conferences must have a completed and signed
“Code of Conduct Form” submitted by their advisor, submitted electronically to WAHOSA
prior to the conference and advisors are responsible for keeping a copy with them while
attending the conference (see Appendix C).
Medical Liability Release
Each student delegate, advisor, chaperone and guest attending conferences must have a
completed and signed “Medical Liability Release Form” submitted to their local advisor prior to
the conference and advisors are responsible for keeping a copy with them while attending the
conference (see Appendix D). Medical attention will be delayed by the attending physician or
institution unless the delegate is of legal age to authorize his/her own treatment.
Transportation and Lodging
Transportation/lodging arrangements and costs are the responsibility of each chapter/school.
The chapter assumes all responsibility for travel to, during, and from the conference.
Insurance
i. WAHOSA shall maintain insurance coverage as directed by the Board. Conference
insurance is provided to all delegates through WAHOSA.
ii. Each local and state advisor is encouraged, for their own protection, to secure insurance
against accident and/or liability claims while traveling with students.
iii. Each advisor should inform his/her delegates about the availability of insurance and the
advisability of adequate insurance.
Hotel Policy
i. WAHOSA will provide hotel options for chapters planning to attend the SLC at a
comparable cost.
ii. In order to compete in competitive events, chapters must stay at an approved conference
hotel. The only exception to this rule is if chapters plan to commute to the conference due
to district proximity restrictions.

B. Washington Leadership Academy

a.

b.

Purpose

The purpose of the Washington Leadership Academy is for members to engage in a

leadership-building conference led by the International Executive Council (IEC) while gaining a

meaningful opportunity to network with other student leaders across countries, and develop

collaboration and communication skills in a motivational setting with like-minded future health

professionals.

Attendance Eligibility

i. Any active Washington HOSA member who is registered for Washington Leadership
Academy by their local advisor.

ii. Students must attend with the local advisor or an approved school chaperone.



c. Registration
i. Alocal advisor is responsible for registering the chapter delegation by the deadline date
established by the state.

ii. Each Student/Advisor/Chaperone/Guest listed on the registration form must have a
completed “Code of Conduct Form” and “Medical Liability Release Form” with appropriate
signatures submitted to the state office (see Appendices C and D). Advisors must have a
copy of these forms with them for each conference attendee.

d. Dress Code
Conference delegate attire should be proper and appropriate since it reflects directly upon
student professionalism. WAHOSA adheres to the HOSA, Inc. Dress Code Policy (see Appendix

B).
C. Fall Leadership Conference
a. Purpose

The purpose of the Fall Leadership Conference is to create a meaningful opportunity for
members to network with industry professionals, explore postsecondary education, prepare for
college and career readiness, and develop leadership skills in a motivational setting with
like-minded future health professionals.

b. Attendance Eligibility

i. Any student who wishes to attend the Fall Leadership Conference may attend with
permission from their local advisor.

ii. Students must attend with the local advisor or an approved school chaperone.

c. Registration

i. Alocal advisor is responsible for registering the chapter delegation by the deadline date
established by the state.

ii. Each delegate and advisor/chaperone/guest listed on the registration form must have a
completed “Code of Conduct Form” and “Medical Liability Release Form” with appropriate
signatures submitted electronically to WAHOSA (see Appendices C and D). Advisors must
have a copy of these forms with them for each conference attendee.

iii. Guests and family members are required to pay the registration approved by the Board.

iv. The registration fee will be approved by the Board.

d. Dress Code
Conference delegate attire should be proper and appropriate since it reflects directly upon
student professionalism. WAHOSA adheres to the HOSA, Inc. Dress Code Policy (see Appendix

B).
D. State Leadership Conference
a. Purpose

The purposes of the WAHOSA State Leadership Conference are to:
i. Provide a variety of educational and social learning activities at a state level for HOSA
members.
ii. Provide HOSA members the opportunity to share common experiences in leadership
development, community service and understanding of their health science programs.
iii. Provide information about current healthcare issues and concerns at the local, state and
national level in health science and the student organization of HOSA which foster attitudes
of good ethical practices and respect for the dignity of work.
iv. Provide the opportunity for participation in and recognition of leadership and skill
development through competitive learning activities/events.
b. Attendance Eligibility
i. All WAHOSA members in good standing are eligible to attend conferences.
ii. Each WAHOSA chapter attending shall have a registered advisor and/or registered
chaperone(s) accompany registered members.
c. Registration
i. Alocal advisor is responsible for registering the chapter delegation by the deadline date
established by the state.


https://docs.google.com/document/d/1TaaVZxJ6tdEzCOYEzr-DqiAHMexl6nWN/edit#bookmark=id.yndv87da9wfs
https://docs.google.com/document/d/1TaaVZxJ6tdEzCOYEzr-DqiAHMexl6nWN/edit#bookmark=id.yndv87da9wfs

ii. Each student delegate, advisor, chaperone, or guest listed on the registration form must
have a completed “Code of Conduct Form” and “Medical Liability Release Form” with
appropriate signatures submitted to the state office (see Appendices C and D). Advisors
must have a copy of these forms with them for each conference attendee.

ili. Guests and family members are required to pay the registration approved by the Board.

iv. The registration fee will be approved by the Board and includes, but is not limited to, all
general sessions, socials, workshops, awards ceremony, conference insurance, conference
program materials, recognition program awards and other general conference operating
expenses.

d. On-Line Testing
The purpose of on-line testing is to qualify students for competition at the State Leadership
Conference (see Appendix E).

e. Competitive Events

WAHOSA will follow the International HOSA Competitive Event Guidelines and will be organized

and facilitated by the State Leadership Conference Committee’s Competitive Events

Coordinator/Team.

The primary authority for WAHOSA competitive events is the current International HOSA
Handbook, Section B, with supplemental WAHOSA specific information/guidelines. Refer to the
handbook which may include the following information:

i. Event Preparation

ii. Basic Event Regulations

iii. General Rules and Regulations

iv. Appendices and Resources

v. Competitive Events Inquiry Process and Form

To be eligible to compete at the SLC, students will need to have completed round one testing or
submitted required pre-judged material within the on-line testing window when applicable and
will need to be registered for competitions that do not conflict with the SLC Competition Block
Schedule

f. Competitive Event Results Inquiry Process
All appeals will be handled by the SLC Committee’s Competitive Events Coordinator/Team. The
decision of the Competitive Events Coordinator/Team shall be final.

Appeals can be submitted to the Executive Director either in writing or by email by a member’s
chapter advisor within 24 hours of the completion of a competitive event (see Appendix J).
Appeals will be reviewed by the SLC Competitive Events Coordinator/Team.

g. Voting Delegates
Annually, each chapter may register two voting delegates. It is the delegate’s responsibility to
represent their chapter for all voting delegate activities.

h. Dress Code
Conference delegate attire should be proper and appropriate since it reflects directly upon
student professionalism. WAHOSA adheres to the HOSA, Inc. Dress Code Policy (see

Appendix B).
E. International Leadership Conference
a. Purpose

The purposes of the ILC are to:
i. Provide a variety of educational and social learning activities at the International level for
HOSA members.

ii. Provide HOSA members the opportunity to share common experiences in leadership
development, community service and understanding of their health science programs.

iii. Provide information about current healthcare issues and concerns at the local, state and
national level in health science and the student organization of HOSA which foster attitudes
of good ethical practices and respect for the dignity of work.

iv. Provide the opportunity for participation in and recognition of leadership and skill
development through competitive learning activities/events.



b. Attendance Eligibility

All WAHOSA members in good standing are eligible to attend conferences.
Each WAHOSA chapter attending shall have a registered advisor and/or registered
chaperone(s) accompany registered members.

c. Registration

A local advisor is responsible for registering the chapter delegation by the deadline date
established by the state.

Each Student/Advisor/Chaperone/Guest listed on the registration form must have a
completed “Code of Conduct Form” and “Medical Liability Release Form” with appropriate
signatures submitted to the state office (see Appendices C and D). Advisors must have a
copy of these forms with them for each conference attendee.

d. Competitive Events

Vi.

Vii.

viii.
Dress Code

WAHOSA will follow the International HOSA Competitive Event Guidelines and will be
organized and facilitated by a standing committee established by the Board.
The primary authority for WAHOSA Competitive Events is the current HOSA Handbook,
Section B. Refer to the Handbook for which may include the following information:

1. Event Preparation

2. Basic Event Regulations

3. General Rules and Regulations

4. Appendices and Resources

5. Competitive Events Inquiry Procedure and Form
Only students that have placed in the top three at the SLC may compete at the International
Leadership Conference unless they have been bumped up from 4th or 5th place to take the
place of a top three competitor.
Students who wish to attend ILC but did not compete or were ineligible to compete are
allowed to attend at the discretion of their advisor and school district.
Students may only compete in one competition at the International Leadership Conference.

Conference delegate attire should be proper and appropriate since it reflects directly upon
student professionalism. WAHOSA adheres to the HOSA, Inc. Dress Code Policy (see Appendix

B).



V. Financial Structure and Related Activities

A. Budget Planning and Preparation

a. Responsibility
It shall be the responsibility of the Treasurer, Executive Director and financial specialist, when
applicable, to prepare an annual budget and such other financial reports as required by the
Board.

b. Procedures

i. The proposed fiscal year budget shall be presented to the members of the Board before the
beginning of the fiscal year by the Treasurer in collaboration with the Executive Director.

ii. The Board shall adopt the budget for the next fiscal year at the beginning of the fiscal year
board meeting.

c. Expenses
Staff will retain all receipts and submit them with the completed WAHOSA Reimbursement Form
(see Appendix G) to the state office. Reimbursement will be made only when a completed
reimbursement form and receipts are submitted. If a receipt is not provided, a detailed
explanation needs to be attached or the expense reimbursement may be denied.

i. Executive Director, State Officer Advisor and Board members’ travel, meals and reasonable
expenses for official business shall be reimbursed in accordance with the current budget
approved by the Board.

ii. State Officers’ travel, meals and reasonable expenses when on official business, as well
as, supplies and materials used by the Student Executive Council need to be approved by
the State Officer Advisor and Executive Director and may be reimbursed in accordance with
the current budget approved by the Board.

d. Committees

i. The activities to be undertaken by Standing or Temporary Committees shall be determined,
when possible, by the Board at a meeting occurring prior to the start of the new school year.
Appropriate expenses necessary to carry out these activities shall be incorporated in the
annual budget.

ii. Travel, meals and reasonable expenses for official committee business may be reimbursed
when requested through the Board, Chair, and/or Executive Director if in accordance with
the current budget approved by the Board.

B. Financial Reporting

a. Financial Report
The Treasurer shall report to the Board while the Executive Director shall designate responsibility
for and oversee the receiving, depositing, investing and disbursing of funds in accordance with
the budget approved by the Board.

b. Income and Expense Summary
It shall be the responsibility of the Treasurer and the Executive Director to prepare an income
and expense summary, to include a comparison of budget and actual income and expenses to
be reviewed by the Treasurer prior to board meetings. This report shall be presented in the
Treasurer's report at each board meeting.

c. Annual Review
The Treasurer and the Executive Director shall arrange for an annual financial review by a
financial specialist who will review all accounts, prepare a balance sheet and file appropriate
records with the Internal Revenue Service to maintain non-profit status.

C. Operational Procedures

a. Handling of Monies
The Executive Director and/or Board shall receive and disburse all monies of the state
association.
b. Excess Expenses
i. When a line item within a category budget exceeds the budgeted amount, the Executive
Director may approve the transfer of funds from another line item within that category. This
transfer shall be reported by the Treasurer as a part of his/her financial report to the Board.
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ii. If reserve funds need to be accessed to pay category expenditures exceeding the budgeted
amount, such action shall require Board approval.

C. Financial Consultant
The Executive Director may, upon consultation with the Chair, determine a knowledgeable
financial specialist to assist as a financial advisor to the state association.

d. Check Requisitions
In order to process payments from WAHOSA funds if not previously identified in the approved
budget, the Executive Director shall submit a check requisition form to the financial specialist, as
available, specifying the amount, vendor, rationale and budget category for the expense. The
Treasurer shall review all check requisition forms and must provide approval on all expenses
over $5,000. All approved check requisitions shall be archived.

e. Signers
The signers on all WAHOSA bank accounts shall be the Executive Director, the Treasurer and
the financial specialist, as applicable. All disbursements of monies shall require the approval of
at least two of the three signers, with disbursements over $5,000 requiring the approval of all
three.
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Appendix A — HOSA Brand

Per HOSA's Policies and Procedures: HOSA has registered its official emblem, brand and options.
All designs found on the website, all HOSA publications and on all HOSA products remain the
copyrighted property of HOSA, Inc.

Chartered associations, provincial and local HOSA chapters are permitted to use the trademarked
official HOSA brand on printed materials, promotional items and displays with the important
exception that they may not be utilized on media that is re-sold.

HOSA should not be referred to as Health Occupations Students of America. It is now simply
HOSA-Future Health Professionals and no longer serves as an acronym. Because the official
HOSA brand may not be recreated, the high-resolution artwork in digital formats can be obtained via
HOSA's publications, on HOSA's website or by contacting HOSA-Future Health Professionals.

In 2012, the HOSA, Inc. Board of Directors approved a HOSA Brand Style Guide. The design use
guide can be found at: http://hosa.org/sites/default/files/HOSA-Brand-Style-Guide.pdf
1. EMBLEMATIC MATERIALS
2. PURPOSE
HOSA emblematic materials shall be used by the HOSA membership in order to display the
character of the organization.
3. PURCHASE

All emblematic materials are copyrighted and can be purchased only from the HOSA

Supply Service. HOSA emblematic materials are sold only to affiliated HOSA groups. Legal

counsel will be used to halt the illegal use of the HOSA, Inc., emblem and/or copyrighted

materials.
4. MANUFACTURE OF INSIGNIA
All arrangements for the manufacture and sale of articles bearing the insignia, name or
motto of HOSA shall be made by Headquarters. Any company interested in making
arrangements for the manufacture of articles using the insignia, name or motto of HOSA
shall submit in advance to the Executive Director for consideration: samples, price lists and
plans for royalties.
5. USE OF EMBLEMATIC MATERIALS BY CHAPTERS AND CHARTERED ASSOCIATIONS
If the HOSA emblem is reproduced, it shall be an exact replica.

a. Members and advisors in good standing may use the emblem, including the name,
motto, creed and emblem.

b. Local chapters and chartered associations may use the emblem on materials which have
public relations value. Chapters and chartered associations may give permission to civic
groups and organizations to reproduce and use the HOSA emblem when they are
helping to interpret HOSA through non-competitive activities.

c. The HOSA emblem and name may be used for fund raising projects which are
sponsored by local chapters and chartered associations. The name of the local chapter
or chartered association shall be spelled out on the above materials so that it will not
give the impression that the fundraising project or programs for which they are used are
sponsored by HOSA, Inc.

6. Requesting a chapter emblem/logo
Chapters may request a chapter specific HOSA Logo by emailing the Washington HOSA
Executive Director or by emailing HOSA - Future Health Professionals.



http://hosa.org/sites/default/files/HOSA-Brand-Style-Guide.pdf

Appendix B - HOSA's OFFICIAL DRESS CODE POLICY

HOSA's dress code policy emphasizes different areas: general session dress, competitive events
dress, and official function dress (workshops, HOSA expo, and social activities). Be sure also to
view the Dress Code Poster for a visual representation.

A. General Session Dress (REQUIRED):

= Tailored navy blazer with emblem affixed over the heart

= Matching navy slacks or navy knee-length skirt

= White, closed-neck, tailored dress shirt suitable for tie or scarf

= Accents: maroon HOSA scarf or maroon or navy long tie

= Closed-toe blue or black shoes (hose optional)

= Belt (blue or black)

= Headcovers required for religious purposes or to honor cultural traditions are allowed.
OR

= Black or navy-blue suit

= White, closed-neck, tailored dress shirt (maroon or navy long tie)

= White blouse (can be member’s choice) o Accent: maroon HOSA scarf (optional)

= Members may choose to wear knee-length skirts or slacks

= Closed-toe blue or black shoes (hose optional for women)

= Belt (blue or black)

= Headcovers required for religious purposes or to honor cultural traditions are allowed.

B. Competitive Events Dress:
Delegates must adhere to the policy specified in the individual competitive event guidelines for
the orientation and event in which they compete.

a. Business Attire — For Business Attire, competitors can EITHER wear the official HOSA
uniform described above OR any of the following acceptable business dress (shoes and
clothing can be of ANY color):

= Suit

= Dresses

= Sports Jackets

= Jackets

= Pants

= Shoes (closed-toe; open-toe; heeled sandals are permitted)
= Shirts

= Skirts

b. Clinical Uniform or Attire Appropriate to the Occupational Area — This dress code is
required for skill events during the skill demonstration portion (not for testing). The following
dress is acceptable (can be of any color/design, with or without the HOSA emblem)

= Scrubs, EMS attire, CERT attire

= Khaki-style pants with Polo-style top

= Clinical shoes or tennis shoes (must be closed toe, no open toe shoes allowed as part
of the clinical uniform)

= Lab coat, worn over scrubs or over appropriate business attire (optional)

c. Process for Awarding Competitive Event Dress Bonus Points:
= Five (5) bonus points will be added in Tabulations once per competitor and/or team for
appropriate dress for all competitive events. ALL team members must be appropriately
dressed to receive the bonus points in team events.



= Atthe ILC, dress bonus points are awarded unless the Event Manager and a member

of the HOSA CE staff agree upon a dress violation. The Event Manager must notify
the Event Lieutenant or Category Chair. When dress points are not awarded, they
must be indicated on the HOSA Event Section Summary forms and signed by a
member of the CE Program staff.

Judges are NOT responsible for awarding dress bonus points handled by competitive
event personnel.

d. Competitive Events Dress Tips:
No policy can cover all contingencies, so HOSA members must exercise some judgment in
their choice of clothing for HOSA competition. Members who experience uncertainty about
acceptable HOSA attire should ask their HOSA local or state advisor.

e. Unacceptable clothing for competition (but not limited to):

Casual tank, crop, or tube tops

T-shirts (T-shirts with logos for profession acceptable)

Sweat or pajama pants/shirts

Torn, dirty, or frayed clothing

Revealing clothing (i.e., excessive cleavage, back, chest, stomach, undergarments,
etc.)

Denim clothing of any color or style

Canvas shoes

“Shorts,” “capri pants,” and other short pants (dress pants are acceptable)
Beachwear, athletic clothing, swimwear, sheer or mesh clothing

Clothing that has obscene or suggestive printing or pictures that may be offensive
Flip flops and thong sandals. The definition is “shoes that are flat, backless, made of
rubber or leather, plain or embellished, etc. consisting of a flat sole held loosely on foot
by a ‘Y’ shaped strap, like a thin thong, that passes between the first and second toes
and around either side of the foot.”

f. Note about HOSA’s Dress Code Policy:

Headcovers required for religious purposes or to honor cultural traditions are allowed.
A competitor should dress appropriately based on the dress standards outlined for the
gender to which they identify.

C. Official Function Dress (Workshops, HOSA Expo, and Social Activities):
Appropriate business attire is required for official functions, including the HOSA Expo and
workshops, in conjunction with the ILC. Social activities dress code will include everything
EXCEPT athletic clothing, swimwear, sheer or mesh clothing, tank tops, muscle shirts, crop tops,
and clothing with obscene or suggestive printing. Shirt straps must be two inches wide, and the
length of shorts and skirts must be at least to the fingertip.



Appendix C — Code of Conduct Forms

}-@E ?ﬁiﬂm Student Delegate
WASHINGTON Code of Conduct

A good reputation enables members to take pride in their organization. HOSA members have an
excellent reputation. Your conduct at any HOSA function should make a positive contribution to the
reputation that has been established.

1. Your behavicr at all times should be such that if reflects credit to you, your school'college, your state and
HOSA,

2. Student conduct is the responsibility of the local chapter advisor. Students shall keep their advisors
informed of their activities and whereabouts at all times. (WAHOSA conference name badges shall be
worn at all times durng the conference)

3. You are expected to attend all scheduled conference aclivities and appropriate competitive events.
Please be prompt and show respect to these in the audience and on stage.

4. Members are to report any accidents, injuries or illnesses to their local or state advisor immediately.

3. Members are expecied to observe the designated curfew. “Curfew” means that each person must be in
own room by the designated hour.

6. If a student iz respongible for stealing or vandalizm, the student and hisfher parente/guardians will be
expected to pay any and all damages.

7. Members/participants attending the WAHOSA State Leadership Conference may not purchase, consume
or be under the influence of alcohol or drugs at any time. Violators will be subject to stringent disciplinany
action.

&. Substance abuse (i.e. drugs, alcohol, smokingfvaping, etc) is not permitted.

9. Students who disregard the rules will be subject to disciplinary action and will be sent home at their own
expense. Parents/Guardians will be nofified.

10. Any long distance phone calls, charges to the hotel room, et will be the responsibility of the individual
student and/or parents/guardians.

11. Members are to abide by the WAHOSA atfire policy at all sessions and workshops.

In signing below, | indicate having read the Code of Conduct and agree to abide by these rules.

Pririfed Mame of Student Delegate

Student Delegate Sigrature Dt

Priried ParentiGuardian Name

ParentiGuardian Sigrature [if student delegabe is under the age of 18] (WS

Parent/Guardian or Student Delegate (if 18+ years of age) Initials

Initizling signifies permission for VWAHOSA to make photographs, videotapes, broadeasts, and/or sound
recordimgs. separately or in combination, of student delegates available for reproduction for educational
and promofional purposes by Intermational HOSA or WAHOSA



k@é ?&‘imm Aduisor/Chaperone
Code of Conduct

WASHINGTON

A good reputation enables members to take pride in their organization. HOSA members have an
excellent reputation. Your conduct at any HOSA function should make a positive contribution to the
reputation that has been established.

1.

2.

7.

8.

Advisors/chaperones will project a positive and professional image of Health Career Education and
HOSA to all those with whom they inferact.

Advisors/ichaperones will promote HOSA as a positive experience; therefore, will act as a positive role
model] for students in dress, voice, atiitude, actions, and demeanor.

Student conduct is the responsibility of the local chapter advisor. Advisorsichaperones are accountable
to and for their students in all WAHOSA-related activities.

Advizors understand and follow established processes within the HOSA organization that protect the
rights of all members.

Advizors are expected fo perform all assigned duties.

Advizors are proud of the standard of excellence they maintain for themselves and their students;
attendance at any WAHOSA function implies acceptance and practice of these standards.

Advisorsichaperones attending WAHOSA events may not purchase, consume or be under the influence
of alcohol or drugs at any time. Viclators will be subject fo stringent disciplinary action.

Advisors/ichaperones are to abide by the WAHOSA atfire policy at all sessions and workshops.

Failing to follow the Advisor's/Chaperone’s Code of Conduct and/or Statement of Assurance, may
result in one or more of the following actions:

Conference with the WAHOSA Board of Directors

A phone call to the Executive Director

Written report of the Plan of Action with a copy sent to the Executive Director
Dismis=al from the event or conference

Recommendaticn for dismissal from HOSA by the WA HOSA Board of Directors.

WAHOSA resernves the right to skip any of the steps if it is deemed necessary by the Board of
Directors andfor the Executive Director.

In signing below, | indicate | have read the above Code of Conduct and agree to accept and
practice these standards.

Prirted Name of SdvisonChapenons

Advison'Chaperana Signature Dhiafe

By initialing, | grant the QSPI, Carser & Technical Educstion Department, WAHOSA  International
HZS5A and ACTE permission to make photographs, videofape, broadoasis andfor sound recordings,
separately or in combination, of me and permission to use the said photographs, videcotape, broadeasts
andfor sound recording for educstional and promotional purposes on any delivery system.



Aduisor Statement of Assurance

As the advisor responsible for the students attending this event, | confirm that:

| have reviewed the Medical Release Form and the Code of Conduct with my students. | will
have a completed copy of the Code of Conduct for each student attending in my possession for
the duration of the above event, including travel to and from this event.
| understand that WAHOSA will not collect the individual Code of Conduct forms for this event
and that they are to be Kept in my possession.
| understand that students attending the above event will have the opportunity to participate in
activities outside of the conference facility, thus requiring walking or further public
transportation. | have discussed this with the students and their parents/guardians and have
also informed them of proper etiquette and safety precautions while traveling infaround
metropolitan areas.
| understand that | am expected by WAHOSA to remain on-site with my students.
| understand that proper completion of the Medical Release and Code of Conduct forms
provides the best protection for my students’ needs and my liability during a WAHOSA event.
| have checked with my administrator and have secured authorization for my chapter to travel to
this event and have reviewed all school/district policies regarding supervision of students on
trips and will abide by them.
The responsibility for the safety of the delegates from this chapter rests with the person(s)
signing this Statement of Assurance.
| will participate in all general sessions during the conference and fulfill my assigned
responsibilities during the conference.
I will patrol the halls of conference venues, stay up until students and/or halls are quiet for
overnight stays, enforce the conference Code of Conduct & Dress Code, and regularly check-in
with my students.
I ' will ensure that myself and chaperones assisting me will:

= Be 21 or older

= Follow the conference Code of Conduct and Dress Code

= Act responsibly and interact appropriately with students

| have read the above and hereby offer assurance | understand and agree to comply
with the policies stated here and on the Medical Release & Code of Conduct forms,
indicated by my signature below.

School/Chapter Name:

Advisor Signature:

Printed Name:

Date:

h OE future
health
K professionals

WASHINGTON



Appendix D — Medical Liability Release Forms
Student Delepate Medical Liability Release Form

Due to legal restrictions, it is necessary that all student delegates complete this |

form to be eligible to attend WAHOZA Leasdership Conferences. Local Advisors future
health
k professionals

should collect completed forms from each student delegate and submit them to
WAHCZSA personnel at conference registration.  Advisors are responsible for
hawving copies of all forms with them during the conference. UJHSH'”ETD“

PLEASE PRINT ALL INFORMATION IN PEN

Student Delegate Hame

Parent’Guardian Mame

Home Address

Home Phone | ) Cell Phone ( ¥
Alternate/Emergency Contact Name

Home Phone | ) Cell Phone | )

Local Advisor Name

SchoolChapter Mame

Delegate is covered by group or medical insurance? Mo Yes (If “Yes", provide the following)

Inzureds Mame Insurance Company

Sroup # FPalicy #

Physician Mame Phone ( 1
Physician’s Address

Please describe any medical condition{s) which may recur or be a factor in medical treatment.

a. Allergies: 2. Physical Handizcap:
b. Convulsions: f. Medicine Reactions:
c. Blackouts: g. Disease of any kind:
d. Heartlung issues: h. Other:

If currently taking medication(s), please list below.

Medication(s)

Parent/Guardian (or Student Delegate if at least 18 years of age), please check one of the following:

O | give permission for immediste medical treatment as recommended by an attending physician andf/or other
guszlified healthcare provider. Motify me andior any persons listed sbove as soon as possible.

O |donot give permission for medical treatmeant until | have been contacted.

LIABILITY RELEASE
| pertify that the information provided is accurate and complete to the best of my knowledge. | understand that each
individual is responsible for histher own insurance cowerage during this trip. | hereby release the International HOSA
Bioard of Directors, the International Staff, State and Local HOSA Associations, and any designated individusal in charge of
the HOSA group or specific activity from any legal or finencial responsibility with respect to my personal or my
student’child’'s participation in or contact with any known element associated with an activity including competitive events.

Parent'Guardian’s Signature Date

(Applicatile if student delegate is under the age af 18)

Student Delegate’s Signature Date

Local Advisor's Signature Date




Aduisor/Chaperone/buest Medical Liability Release Form
Siate Leadership Conference. This form shouwld be collected by Local Advisors
conference. L”HS H|ﬂ ETD”

Due to legal resfrictions, it is necessary that sll WAHOSA advisors and

guesisichaperonas complete this form to be eligible fo sttend the WAHOSA future
health

and submitted to WAHOSA personnel st the conference registration table. O arrnfns-ﬁhnals

Advisors are responsible for having copies of all forms with them during the

PLEASE PRINT ALL INFORMATION IN PEN

Advisor/Chaperone/Guest Name

Home Address

Home Phone [ ) Cell Phone | )

Email
School/Chapter Name
Emergency Contact Relationship

Home Phone | )| Cell Phone | )
Physician Mame Phone { )
Advisor/Guest is covered by group or medical insurance? _ Yes _ No

If yes, complete the following information:

Mame of Insured

Insurance Company

Group # Paolicy #
Flease describe any medical condition(s) which may recur or be a factor in medical treatment.
a. Allergies e. Physical Handicap
b. Convulsions . Medicine Reactions
¢. Blackouts g. Heart/lung issues
d. Other

If currently taking medication(s), please provide the following information.

Mame of Medication{z)/Dosage

Prescrbing Physician's Phone Number [ )]
In the event of a medical emergency (check one of the following):

O | give my permission for immedizste medical treatmeant as recommended by an attending physician and/or cther
qualified healthcare provider. Molify any persons listed above as soon as possible.

O | do not give permission for immediate medical trestment. Motify any persons listed above as soon as possible.

LIABILITY RELEASE— certify that the information above iz accurate and complete fo the best of my
knowledge. | understand that each individual is respensible for hiz/her own insurance coverage during this trip.
| hereby release the WAHOSA Board of Directors, State and Local HOSA Associations, and any designated

individual in charge of the HOSA group or specific activity from any legal or financial responsibility with respect
to my personal paricipation in or contact with any known element associated with an activity including

competitive events.

Advisor’Chaperone/Guest Signature Date




Appendix E — On-line Testing Forms
Aduisor On-Line Testing Apreement

for Washington HOSA SLC On-line Competitive Events Testing
{Adsptad from Arizona State HOSA)

Az chapter advisor/instructor 1, , underztand that materials used
for HOSA competitive events testing are confidential and that the secuntyv of testing materials 1z maintained by
protecting all items from lozs, unauthorized access, or reproduction.

In order to mamtain the mtegrity for testing and compettive process, I further understand that
advizors'mstructors are not allowed to accesz or view testz at amy time and that instructors/advizors are not
allowed to guestion proctors or students about test content.

Mamtamimnz test item secunty prohibits any test proctor from:
* Unauthonzed pnnting or photocopying any test items or materials
* Accessing of removing test materials from the secure locations
» Utlizing test items in any form, either from 2 copy of the test mstrument or as a practice exercise to expose

candidates to the test items
+ Allowing students to access events at times other than their scheduled testing time

* Allowing students to test in one event more than once
» Allowing mstructors and others to view test content
» Dizcussing test content and'or questions with others (e.g. participants, advisors, etc.)

I understand that the 2024 WAHOSA SLC on-line testing window 13

I understand access to testing will be monitored by (azsizmed
proctor’s full name) and imconsistencies will be reported to the WAHOSA State Adwvisor for mvestization.

I further understand that compromizing test security m any way will result m the disqualification of all HOEA
students testing at this school.

Chapter/School Name: Chapter Number:

Advisor/Instructor Name:

Advisor/Instructor Signature: Date:

Complete, scan and upload Advisor On-Line Testing
Agreement(s) to by

NOS-

WASHINGTON




Test Proctor Confidentiality Apreement

for Washington HOSA SLC On-line Competitive Events Testing

B

. Determine dates for your students to test. On-line testing window:
. Register proctors through the local advisor portal at hosa.org
3. Complete, scan & upload Test Proctor Confidentiality Agreement(s) to

by

Note: Both this form and the Ad‘lns or On-Line Testing Agreement are to be completed for each proctor
utilized for testing. The links at which each form is to be uploaded are different.

4. An email granting access to the online testing materials to the proctor will be sent at least 1 day before
on-line testing is to occur.

Az a desipnated on-lme test proctor I, , understand/agres to the following:

e MNaterials used for HOSA competitive events testing are confidential
» To maintain the confidentiality of all testing matenals and understand that the securityv of testing materials

1z mamtamed by protecting all items from loss, unauthorized access. or reproduction
o MNaintaining test item security prohibits any test proctor from the following:

1.
2
3

=1

Unauthorized printing or photocopying amy test items or materials
Arccessing or removing test materials from the secure locations
Utilizing test items n any form, either from a copy of the test instrument or as 2 practice exercize fo

expose candidates to the test items
Allowing students to access events at times other than their scheduled testing time

Allowing students to test in one event more than once
Allowing mstructors and others to view test content
. Discuszing test content and/or questions with others (e.g. participants, advisors, etc.)

v ] uuder:-;l:a.ud that access to testing will be given to and monitored by the proctor named below. Any
inconziztencies will be reported to the WAHOSA State Advisor for imvestigation. I further understand that
comprizing test securttv in any wav will result in the dizqualification of all HOSA students testing in this
school.

Chapter/School Name:

Date(s) and Time(s) On-line Testing to Occur (Testing window February 5-16, 2024):

1" Date:

2™ Date:
37 Date:
4" Date:
5 Date:
Testing Location (e.g. computer lab, library, classroom, etc.):

Start Time: am/pm End Time: ampm
Start Time: am/pm End Time: ampm
Start Time: ampm End Time: M pm
Start Time: ampm End Time: M pm
Start Time: ampm End Time: M pm

Proctor Information:

Full Name:

Pozition

wSchool Diztrict:

Phone Number: { ) -

Email:

Signature: Deate:




Appendix F — State Officer Candidate Application & Handbook
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STATE OFFICER CANDIDATE HANDBOOR

This state officer application packet contains some very important information. Carefully read all the mformation
prior to completing any forms or documents.

ELIGIBILITY

Only TWO candidates from sach chapter may apply for 2 position on the 3tudent Leadership Executive Couneil
Candidataz mmezt be a repiztered, dues paymg and actrve members of thewr local HOSA chapter.

Candidate: must be earming at lsazr a 3.0 grade point average on a 4-point scale.

All but the office of Postsecondary Vice Prezident ars open to students m grades 9-12 who have taken or ars
currantly taking a CTE health carssr class.

CHOOSING AN OFFICE
Consider the followms:

Positions are based on vour current membershup classification (Secondary or Postzecondary).

Candidate: may applv for no more than two offices.

The Nominating Commuttes, State Executive Diractor and State Officer Advisor shall hava the authonty to nominate
candidates for an offica other than their preferred office. The candidate mav alzo ba nominated for any office in tha
event thera ara no other candidatas availabls.

Eegional Vice Prazidents must Inve i and go to school in the region they reprazant.

Candidates will hava the opportunity to decline a nomination made by the Nommating Committes.

Candidates carmot hold the zame office fwo years successively.

Offices for which students may apply:

President-Elact (tao-vear term)
Feazional Vies Presidents (bazad on the location of the school the student 1= attendmg or will attand)
Fagion 1 — Eastern Fegion includes chapters mm ESD 101/123
Fegzion 2 — Cantral Resion mmcludes chapters m ESDY 1027171
Fegzion 3 — Bouthwest Fegion includes chaptars i EED 1127113
Fagion 4 — Midwest Fesion meludas chapters m ESD 114/121
o Rezion 3 — Northwest Begion includes chapters m ESD 189
Postzecondary Collagiats Vice Prazident
Secretary

=)

o oo

APPLICATION & ELECTION PROCESS
Arny ztudent seeking candidacy mmst:

Submit all required documents and forms (zee balow for lizt of documents/'formz) to the Google Form titled
“State Officer Candidate Application Submizzion™ on the SLC webpage by
Take the on-line State Officer Candidate Exam during the SLC on-line testing window
(zee State Officer Candidate Study Guide below for resources and sample exam questions).
Upload a photo head shot in official HOSA umform or professional athre with vour application. State Officer
Candidates will be recosnized m the Openmmg Zeszion slideshow.
Ee mterviewsed and recite the HOSA creed bafors the Mommation Committes over Zoom. Mot every candidatas wall
recalve an mterviaw. Applications and on-lme test results will be uzad by the Nominating Committes to 1dentfy
candidatez to be mtariawed. These whe are deemed qualified will be commumicated a specific time of dav for their
mterview. Interviews will occur on
For candidates zelacted b the Nomination Commaittes at the n:u::-n-:lusu:ln of inferviews, participate m the following at
the State Leadership Conferencs, both cccurmng on
o “Mest the Candidate:™ sazmion for facilitated questions and ducusﬂc-u
o Business Sesziom to present a 3-minuate speech, before the assembled voting delegates
Campaign — Campaizmng cannet begin until after the Opeming Sezzion at the SLC. Campaigning is restricted to m-
perzon interactions. Campzigning wia seclal media 1z WOT permuited and offending candidates will be subject to
removal as a State Officer Candidate. Votme will be held at the LT buzsines: meeting. Elected officers will ba
mstalled at the 8LC clomng session and will assume all responsibilities upon mnstallation.




REQUIRED CANDIDATE FORMS AND DOCUMENTS
All completed forms and documents must be submitted in pdf format by to the Google Form
titled “State Officer Candidate Application Submission™ on the SL.C webpage.

Required forms and documents include:

OoOO0OoOoOooOooooood

Application Form

Essay Form

TWO Recommendation Forms (one of which must be from the candidate’s chapter advisor)
Candidate/Advisor/School/School District Memorandum of Understanding Form

Employer Notification and Memorandum of Understanding Form

State Officer Code of Conduct Form

State Officer Medical Liability Release Form

State Officer Travel Policy and Release Form

State Officer Video, Recorded Voice and Photography Release Form

Transcript (must be currently earning a 3.0 grade average on a 4-point scale)

Photo of your head shot in official HOSA uniform or professional attire for Opening Session recognition.
Resume

Copy of photo ID that would accommodate TSA travel regulations

Proof of State and National HOSA Membership (verified by State Advisor, you don’t need to submit anything)

MANDATORY STATE OFFICER ACTIVITIES/EVENTS

Activitv/Event Anticipated Timeframe

State Officer Tramning

HOSA International Leadership Conference

State Officer Meeting
Washington ACTE Conference

WAHOSA Annual BOD Meeting & Retreat

Washington Leadership Academy

WAHOSA Fall Leadership Conference

Civic Engagement Day

WAHOSA State Leadership Conference

State Leadership Team Meetings




STUDY GUIDE & RESOURCES

RESOURCES/PUBLICATIONS
* FRobert’s Rules of Order
+ HOSA Handbook (http://www hosa.orginode/139)

SAMPLE EXAM QUESTIONS
1. Which of the following competitions is a team event?
a. CERT
b. Medical Reading
c. Sports Medicine
d. Medical Photography

2. The motion to limit debate may be applied:
a. only to the immediately pending question.
b. to an entire series of debatable questions.
c. to the motion to lay on the table.
d. to the privilege motion to recess.

3. After members make motions, they should:
a. debate the motion.
b. remain standing and wait for permission to debate.
c. resume their seats.
d. sit and wait for another member to ask a question so that debate may proceed

4. What content 1s covered in the Healthcare Issues Exam?
a. Licensure criteria for CNA s
b. Writing a research paper
c. Current events
d. The HOSA National Service Project

5. The WAHOSA State Officer Advisor 13
a. Anne Siebert
b. Andrew Goss
c. Elizabeth Carnesi-Hudson
d. Anna Feng

HOSA CREED

I recognize the umiversal need for quality, compassionate healthcare.
I understand the importance of academic excellence, skills training, and leadership development in my career pathway.
I believe through service to my community and to the world, I will make the best use of my knowledge and talents.

I accept the responsibility of a health professional and seek to find my place on a team equally committed to the well-
being of others.

Therefore, [ will dedicate myself to promoting health and advancing healthcare as a student, a leader, an educator, and a
member of HOSA-Future Health Professionals.



future
realth
professionals

NOS

“—WASHINGTOM

Candidate Information

State Officer Candidate
Application

Please type or print kegibdy in pen

First Iama: MT: Last MName:
CTE Program/Course Enrallad:
Current Grade: O9* DOwW* O11* O12* Membarship Classification: O Sscondary O Post-Secondary
Year in Collezs
Date of Birth: Email:
Street Address:
Crty: State: WA Zip Code:
Home Phone: )] Cell Phona: )]
Parent(s)/Gnardian(s) Information
Parent/' Guardion #1
First Iama: MT: Last MName:
Belationship to Candidate: O Mother O Father O Legzl Guardian Check box if address iz the zarme as Candidata’s [
Street Address:
City: State: WA Zip Code:
Homs Phone: )] Cell Phone: _({ )
Parent/ Guardion #2
First Iama: MT: Last MName:
Belationship to Candidate: O Mother O Father O Legzl Guardian Check box if address iz the zarme as Candidata’s [
Street Address:
Crty: State: WA Zip Code:
Home Phone: 1 Cell Phona: _{ 1
Chapter Advisor Information
Firzt MName: MT: Last MName:
Work Phone: _( ) Cell Phona: _{ )]
Email-

Chapter/School Information

I ame:

Phona: | )]

Street Address:

Crty:

WA

Stata: Zun Code:

{Contimed on next page)



Office Preferences
In the space provided, write #] for vour preferred choice of offica. Wnite #2 for your second choics.

Prasident Elect (2-vear term, one az President Elect, the zacond az President)

Fesional Vice President (bazed on the location of the school the student 1= attendimz or wall attend)
Check the region vou would be reprezantmngs:
O Eegion 1 — Eastern Eegion includes chaptars m EED 1017123
O Eegion 2 — Central Fagion inclodes chapters in ESD 103/171
OO Eegion 3 — Southwest Bepion meludes chapters m EZD 1127113
O Eegion 4 — Whidwest Fazion meledes chapters in ESD 114121
O BEegion 7 — MNorthwest Beplon meludes chapters m ESD 139

Postzecondary/Collegiate Vice Prasident
Secretary

Considerations:

Posifions are based on vour cwrrent membership classification (Secondary or Postsecondany).

Candidates may apply for no more than too offices.

The Nommating Committes, State Executrre Director and State Officer Advizor shall have the authority to nominate
candidatas for an office other than their preferred office. The candidate may also be nommated for any office m the
evant there are no other candidates available.

Fezional Vice Presidents must live 1n and go to school m the region they represent. If a Kegional Vice President
morves and/or attends school outside the region for which they were alacted, they will not be eligible to remain m
office.

Candidates will have the opportunrty to decline a nomination made by the Wominating Conmnittes.

Excapt for the President-Elect succesdmg to the Presidency, state officers may seek re-alaction to the zame or amy
other office within the same divizion.

Expectations of Elected Officers
All officers of the Student Leadership Executive Couneil shall:

Aftend mandatory WAHODEA and HOBA actrntias’events (zae Handbook for actrvity/event information). Should an
officer be unable to attend, they must have ther absenca excnsed with the state leadership team prior to tha
actrity’evant. Officars mizsing mandatory activifies’avents mayv be put on probation or removed from office.

Have their mambership dues paid i full before September 30", Sacondary officers shall pay their dues through their
local chapter. Postsecondan'Collagiate Vica Presidant shall pay their dues through the State Adwizor.

Obtain an official HOSA umiform and dazipnated WAHOERA athire bgfors the State Officer Traming m hMay.

Ee responzibls for any ttems supphed by WAHORA  to mamtain them in good condition and have them available at
all applicable zctivifies/events. WAHORA will supply officers with busmeass caznal pole shirts to ke wom during
work and framing sezzions throughout their term. WAHOSA will also supply name badges which should be wom at
all applicable activifiss/events.

Provide a copy of their raport card 'srades at the end of each term for secondary officers and the and of each semester
for postzecondaryicollegiata officers. If there ara 1zzues relating to an officer’s academic performance, 2 mesting
with the officar’s parents/zuardians will be schedulad and a courze of action will ke datammined which may mclude
removal from office.

Btate officers are axpected to mamtain a professional working relationship with theirr chapter advizors, az well as, the
state lezdarship team.

EBe meluded on their respective chaptar’s ragistration for the FLC, BLC and ILC.

Be timely m responding to email and other commumications. Ce: the state leadership team when zending amail.



h State Officer Candidate
g
@é ealth Essay Form
LLl HSH'”E T[Iﬂ Please type or print kegibly in pen
Candidate Information
First Mame: M- Last Mame:

Chapter, School Mame:

Essa‘y — Fespond to the followmg promypts; 500 waords or less, typed in the bax below.

What would you like to accomplizh az a WAHOSA State Officer? Explain why von would be a good fit az a
member of the WAHOSA team, az you work to achieve that which you propoze to accomplizh,



State Officer Candidate

hosar'u, Chapter Rduisor
S ZUWASHINGTON Recommendation Form

Please type or peint kegibldy in pem

This recommendation form 1s to be completed by the state officer candidate’s local chapter advizor only. It
constitutes the first of the two required Eecommendation Forms.

Candidate Information
First Mame: I Last Mame:

Chapter/School Mame:

Advisor Information
First Mame: ML Laszt Mame:
Please evaluate the candidate on the following.
Characteriztic Prcellent | Good Pir Poor [ gt wa
Diependability—Candidats is prompt, sincera, consistent, tmithdal
and follows directions

Leadership—Candidate iz aszertive, able to inspire athers, listens
and nzes good judzment

Mental Alertness—Candidzte is attentive, interested and azgsr to
lzarn

Imitiative—Candidats accepts responsibility, can work withoat
FupaTvision, works at 2 steady pace and starts tazks without being
prompted

Team Work—Candidzts is adaptabla, frisndly, tactfol, respectful of
others and has an sppropriste senze of hamor

Attitude—Candidate is positive, honest, practices self-dizcipline,
anfhusiastic and motivated

Pleaze explain why vou believe this candidzte would make an 1dezl officer on the WAHORA Student Leadership
Executrve Council m the space providad.

Audvanr Signlen: Lkate



State Officer Candidate

hosar'u, Recommendation Form

o LLl H 5 Hl I'l E TI:I I'l Please type or poit kegibly in pen

This recommendation must be made by an adult {21+ years of 2ge) who 15 not a family member/relative or
peer/classmate. It constriutes the second of the two required Recommendation Forms.

Candidate Information
First Mame: I Last Mame:

Chapter/School Mame:

Evaluator Information

First Mame: ML Last Name:
Eelationzhip to Candidate:
Please evaluate the candidate on the following:
Characteriztic Fucellent | Good Fair Poar :'E“,__B““] .| A

Diependability—Candidate i= prompt, sincera, consistent, tnithial
and follows directions

Leadership—Candidate iz aszertive, able to inspire athers, listens
and uzes good judzment

Mental Alertness—Candidats iz attentive, intersstad and sagst to
lzarn

Imitiative—andidate accepts responsibility, can work withoat
FupaTvision, Works af 3 steady pace and starts tazks without being

prommptad

Team Work—~Candidats iz adaptable, Fiendly, tactfol, raspectful of
others and has an approprizte senzs of lumor

Attitude—Candidate is positive, honest, practices self-dizcipline,
anthusiastic and motivated

Pleaze axplain why vou believe this candidate would make an idezl officer on the WAHOEA Student Leadership
Executrve Counecil m the space providaed.

Evadivalor 5igeiioe Lkate



professionals
WASHINGTON

Expectations of the Student Candidate
# Ba committed to HOSA and promote HO2A = soals and ohjectives in every way pozzibla.

Be enrolled m a ragularly scheduled health careers program during term of office.

Be a dues paving state and national HOZA membear,

Attend the current vear’s State Leadership Conferance (3LC) az a candidate for elaction.

Accept and fulfill the roles and responsibilities as a member of the Washington HO2A Student Leadership Executive

Couneil as written 1n the Washmgton HO2A Bylawrs,

#* Ba m pozzeszion of an official HOSA wmiform and project a pozitive and professional mmaze of HOSA all times.

® Foprezent one’s school, advizor, program, state officer team, 3tate Officer Advizor, Exacutive Director, WAHOSA
and the Washmston Department of Career and Technical Education with the decorum required of 3 stats officer.

» Btodent Loadarship Exacotive Council members wall refram from using their name or position on websites and social
media (Instagram, Facebook, Twitter, ete.). Washington HOSA does not support or condone the use of s name or
logo on any websits or social media account not sanchonad by the Washington Department of Career and Technical
Education and the WAHOSA Exacutrra Director.

# DJamtain a professionzl mmage and good grooming in order to project a desirable mmage of the orgamization.

#  Attend all meetings, trainmgs, and conferences dunng the term of office and accept responzibiliias az requested by
the State Officer Advizor and Executrva Director.

# Avoid places and actions that could raize questions regarding moral character or conduct.

# Tlza of aleohol, tobaceo or illegal substances at any school, HOBA or Washmgton Department of Career and

Technical Education sponsored event will result in permanent expulsion from the Student Leadership Executive

Council.

Be akla to work as a team plaver, aveading any display of superiority.

Treat all members of the orgamzation equally and without discrmmation.

MMamtain a pozitive athitude at all times and prezent an ensrgetic, upbeat appearance at all times.

EBe willing to spend the naceszary timie and travel durng your term of office.

Mo dating 1z permittad between candidates or state officers, erthar bafore or after elactionz. If vou are dating

somacns and alzo apphving, pleasze disenss thiz wath your advizor, the State Officer Advizor and/or the Executive

Director.

# Foxpn office mamediataly if at amy time commitments and expectations are not met (includes attendance,
profezsional image, official dress, responsibality and conduct).

# Follow the Code of Conduct at all events.

# Failure to follow thess rules will result in a meeting with the State Officer Advizor and Executive Diractor.
Depandant on the cireumstances surrounding the meidant, probation or resiznation may be recommended.

. Candidate, Aduisor, School and School District
hOé ool Memorandum of Understanding
H‘-‘"—\_

Expectations of the Local Chapter Advisor
* Dae to if the state officer follows huz'her axpactations listed above.
# Tha state officers are under the direction of the WAHOSA State Officer Advizor and Executrre Director.
® Accept responsibilites for their Btate Officer as requested by the HOZA State Officer Advisor and Execufive
Diirector if neaded (calendar on page 2).
®  Scoyst the State Officer af school, workshops and conferencas,
*  Aszist the State Officer Advizor and/'or Executrve Director az needed.
® Sorve as State Officer’s positive role model with dress, language, habitz, aszistance, ethics, ete.

Expectations of the Candidate’s School District
# FRacopmize the travel and lizbility of the WAHOSA State Officer falls undar the respensibility of WAHORA
# [f additicnal documentation neads to be completed on the school district’s part, the Local Chapter Advizor will need
to coordinate that with the candidate, thair parents'suardians and the school district.

{Contimed on next page)



Candidate, Aduisor, School and School District
Memorandum of Understanding (continued)

Please vype or poid kegibdy in pea

In signing below, I indicate having read and understood all of the expeciations of a Washington HOS4 Staie
Executive Council Member, the local HOSA chapier advisor and the candidate s school district. { am commitied
fo upholding the responsibilities of my position

Candidate:

P'rinied Mame

igTrine Lkate

Parent/Guardian:

Pramied Mame

igTrine Lkate

Local Chapter Advisor:

Pramied Mame

igTrine Lkate

School Principal or Administrator:

Pramied Mame

Sigialune ke

School District Superintendent or CTE Director:

Pramied Mame

Sigaiune knie



y Employer Notification and
hOé ealh Memorandum of Understanding
s

L LLl H 5 Hl I-l G TI:I I-l Please type or poit kegibly in pen

Candidate

It 15 understood that many students are employed. In order to be a state officer, however, vour employer must
understand you have responsibilities to Washington HOSA. If elected, there may be occasions when you wall
need to mizz work as a requirement of vour office. Please request vour cuorent emplover complete the information
below. If you change jobs or become emploved during your term as a Washington HOSA State Officer, you wall
need to complete this form and submit it to the State Officer Advisor prior to accepting the position.

Employed Candidate’s Full Name:

Chapter/School Name:

Office Choice(z): [ Presidaat Elact
O Eegional Vice Presidant
O Postsecondary/'Collaziate Vice Presidant
O Secratary

Employer
The above named student has displayed punctuality, good communication skills, good aftendance, responsibility
and overall pood citizenship during employment with our company. n signing below, I
= Endorse the above named student as a candidate for the WAHOSA Student Leadership Executive Council.
* Understand the responsibilifies and ime commitment associated with being a WAHOSA State Officer.

* Understand the officer will not be able to work during dates of mandatory activities/events throughout the
year.

FPlace of Employment:

Employver'zSupervizor's Foll Mame:

Comments:

Empdoyen Superyviam F\-l,..'l.lll\.l.'l.' Lkae



State Officer

LWASHINGTON Please type or peint legibly in pen

The Code of Conduct will be strictly enforced. Any infringement of these rales will be cause for resignation
and will be dealt with by 2 committee consizting of two Student Leadership Executive Council members, the
State Officer Adwvisor, Executive Director, and the Board of Directors Chair.

# Y our behavior at all fimes should be swch that it reflacts credif to vow, vour school/'collage, vour state and HOSA

# Ziate officer conduct 15 the rezponsibility of the local chapter and the state HOSA advizor. State officers shall keep
both advizors mformed of their activities and whereabouts at all times.

» Biate officer name badzes shall be wormn at all imes.

# Diafe officers are expected to attend all general sezzions and other schedulad conference activities. Please be prompt
and show rezpect to those mn the audisnce and on stage.

# Biate officers must have a cell phone dunng their vear as an officer.

» Biafe officers must have accass to 2 computer with internet at home during their vear as an officar.

# Diate officers will be azzipned an email account. Email 15 to be checked daily or link it to an account vou do check
daily. If am officer recerves a text or notice of an email, it needs to be checked ASAP.

# Biate officerz wnll respond to ALL emails, texts and voics mails from the State Officer Advizor and Executive
Director withim 24 hours,

# ALL commumcation on zocial media should be positive, appropriate and about HOSA

# Diate Officers are expectad to obzerve the desigmated curfew (curfew means being in your own room by the
dezignated hour).

» Biate Officers may not purchaza, comsume or be under the mfluence of alechel or drugs at any toma. Vielators wall be
subjact to probation/dizmiszal.

# Biate Officers will be mn official HOSA umiform or the official mformal uniform whenever representing HOS A

In signing below, I ndicate having read the Code of Condict and agree fo abide by these rules.
Candidate:

Primied Mame

Sl ke

Parent/Guardian:

P'rimied Mame

Sigmarture [hate

Local Chapter Advisor:

Primied Mame

Hignature [kaie



o State Officer

|j[]éamtJ Medical Liability Release

“"WASHINGTON Please type ar print egibly in pes
Candidate Information

State Officer’s Full Name:
Parent/Guardian’s Foll Name:
Addrezs: City: Zip Code:
Home Phone: b Call Phone: | )
Alternate Emersency Contact Name:
Home Phone: b Call Phomne: | )
Local Chapter Advizor's Full Name:
SchoolChaptar Mame:
Delezate iz covered by sroup or medical inzurance? [0 Mo [0 Yez (If%Ye:,” provide the following)
Insured’s Name: Insurance Company:
Group FPolicy #:
Phyzician Name: Phona: | )
Addrezs: City: Zip Coda:
Medical Condition{z}—Check all that apply.
O Allermies: O Phys=ical Handicap:
O Convulsions: O IMedicine Feactions:
O Blackouts: OO0 Dusease of any kmd:
O Heartlung 1zsuses: O Othar:

If currantly taking medicationis), please hist balow.

Parent'Guardian {or Student Delagate 1f 13+ vears of aze), pleazs check one of the followmg:
O I give permizsion for mmediate medical treatment as recommended by an attendmgz phyzician and’or other
gqualified healtheare provider. Mobfir me and'or any persons listed above as soon az pozsibla.
O I do net grve pemussion for medical freatmant until I have been contacted.

Liability Release

In signing below, I certifi the nfoymarion dezeribed above ir accuwrate and complsts to the best of my owledze. T
understand that each ndividual iz responzible for hiz‘her own insurancs coverage. [ hereby relsaze the Washington State
HO5A Board of Directovs, the Washirngton HOSA State Officer Advisor, Washington HOXA Executive Divector, HOSA,
Inc., International HOEA Stqff and Local HOAA advisors, local school sigff and any dezignated imdividual oy group in
charge of the HOSA group or specific activity_from ary legal o financial rezponsibility with respect to wiy persomnal or my
student/'child = pariiciparion in or confact with ary krown element arsociated with an acrivity including competitive svernis.

Parent/Guardian’s Signature: Data:
CI snmdend delegate is endir the age ol 1R}
Student Delegate’s Signature: Data:

Local Adwasor’s Signature Data:




y State Officer
\ Oéa"w.',;tJ Trauel Policy and Release
R"n_ UJHSH||'|ETD|"| Please type or print kegibly in pea

Candidate Information
I Last Mame:

First Mame:
Chapter/School Mame:
Permissions (Parent/Guardian initial all items for which you grant permission)

The above named student may uhlizs public ransportationthuttles zervices by themselres to and’or
during official WAHOSA Student Leadership Executive Council funchons =0 long as:

# A school emploves or parent/'zuardian drops the student off
# An adult representative of WAHOSA prcks the students up, providing appropriate follow up

BUparviSIon
The above-named student may be transported by adult reprasentativer of WA DES to and’or during
official WAHOSA Studant Leadarship Executive Council fonctions.

The above-named student may be chaperonsd by an adult representative of WAHDEA 1n the event a
school employee or parant’'zuardian 1= wnable to participate m functions required of state officers.

In signing below [ indicate having read end undersiood the above WAHOEA student tramsportation policy.
Candidate:

Signature [hate

Parent/Guardian:

Pramiesd Muame

Signature [hate

Local Chapter Advisor:

P'rimied Mame

Signature [hate

As a school official representing the above named student, my sighature below acknowledges the modes of
framsporiation their parent guardian deems acceptable. WAHOSA is responsidle for the safe transportation
and supervision of state gfficers.

School Official:

Pramiesd Muame

Signature [kt



o State Officer Uideo, Recorded Uoice
hOéa"”'"w and Photography Release
R"\-\__ LLJHSH'”ETD-” Please type or print kgibly in pen

In signing below, I hereby:

» (rve and grant Washington State HOSA and National HOSA, the absolute and uncondiional night to use,
publizh, displav, electromically distribute and’or reproduce in any manner, video/recorded volce photographs
that positively promotes the image and benefits of career and technology education through educational
materials, trade materials and/or Washington HOSA and National HOSA web sites.

» Warve any nght to inspect or approve the finished video/recorded voice’photographs or any finished
materials, copy or other matter which mav be used in conjunction with or the manner in which anv of the
same are used, reproduced, published, or displayed.

# Pelease the Washington from any liability whatzoever that may occour or be produced i the taking,
reproducing, publishing, showing, or displaying of said video/tecorded voice photographs, and agree that
Washington HOSA shall be the owner of the photographs and all rights to them, may copyright the
video/recorded voice/photographs in its own name, and may grant to others permission to use them.

* Understand that I am not to receive payment for said video/recorded voice/'photographs and that these
video/recorded volce/photographs will not discredit or distort my person on any way.

Candidate:
First Iama: M- Laszt Mame:
Current Grade: Oo* DOw10* On* oDt Mambearship Clazsification: O Secondary O Dost-Secondary
Street Address:
ity State: WA Zip Code:
E1znatura; Data:
Parent/Guardian:

If the above named candidate 15 less than 18 years of age, a parent or guardian shall consent to the above
authorization and release by signing below.

First Mama: MI: Last Mame:

Eealationship to Candidate: O Mother O Father [ Legal Guardian

B1zmatura: Data:




Appendix G — Reimbursement Form

WAHOSA Reimbursement Form

Please provide the information below to receive reimbursement from WAHOSA.

wahosanonprofit@gmail.com Switch account (%)

The name and photo associated with your Google account will be recorded when you upload
files and submit this form. Your email is not part of your response.

* Indicates required question

Name *

Your answer

Please upload receipt(s) for the asked reimbursement

If you are seeking only mileage reimbursement, you do not need to upload anything here.

Upload up to 5 supported files. Max 100 MB per file.

&, Addfile

Please provide a rationale for the reimbursement *

Your answer

If accepted, where should WAHOSA mail a reimbursement check? *

Your answer

Is this a mileage reimbursement request? *

O Yes
O No



Appendix H — Policies & Procedures Amendment Process

Proposed amendments to the Policies & Procedures must be submitted in writing to the Chair,
Chair-Elect and/or Executive Director to be presented at the next Board meeting. Amendment
proposals should include the following information:
1. Your name and school
2. Whether you are a student or teacher
3. Where in the Policies & Procedures the proposed amendment would go. For example,
Section IV - Leadership Conferences, A. General Policies, a. Refund Policy “No refunds will
be made unless the chapter’s school district administration cancels travel due to adverse
events or conditions. Refunds for adverse events or conditions with a written request from the
school administrator will be 50% of the registration fee..”
4. The proposed amendment. For example, “Strike ‘adverse’ in the first sentence and insert
‘unprecedented’.”
5. Why you believe the Board should consider the amendment. For example, “The Board
should consider this amendment because...”

Proposed amendments can be submitted via email to the Chair, Chair-Elect and/or Executive
Director.



Appendix | - Annual Calendar Overview

Event Begin/Open End/Close
Fiscal Year September 1st August 31st
Chapter Affiliation August 1st July 31st
Board Member Application Window March (SLC) End of April
State Officer Advisor Term May 1st April 30th
Board Member Terms July 1st June 31st
Executive Director Term July 1st June 31st
In-Person BOD Meeting




Appendix J - Competitive Event Result Inquiry Process Form

WAHOSA Competitive ho\gﬂ -
Events Inquiry Process Form kmﬂsHln%T:ﬂﬁF e

AL any time during a competitive event, if a competitor feels a major rule infraction has occurred,
the competitor should immediately bring it to the attention of event management. Once an event
iz completed, the decision of the judges is final. The inguiry process will NOT reverse any decision
made by judges but allows Comipetitive Evenits to examine what happened in an event from the
competitor's perspective, review how the event ran, and fix that which can be corrected.

THIS FORM MUST BE FILLED OUT, SIGMED BY THE CHAPTER ADVISOR, AND TURNED IN TO
COMPETITIVE EVENT HEADQUARTERS MO LATER THAN TWO HOURS AFTER THE COMCLUSION OF
THE EVENT.

Ewent: Section #
Competitor Name: Circlea One: S5 PS/C MS
Chapter:

Advisor Marme

Contact Phone:

E-miail Address:

Marrative of Problem [Use the reverse side of the form, if necassary):

Constructive Suggestion:

Competitor Signature:

Chapter Advisor's Signatura:

CE Management Team Action



Appendix K - Regions Map (based on school districts)

Map from OSPI

‘Region 1
‘Region 2
‘Region 3
‘Region 4

Region 5

Districts listed by region on the next page.



Region 1

Region 2

Region 3

Region 4

Region 5

Asotin-Anatone School District
Central Valley School District
Cheney School District
Chewelah School District
Clarkston School District
Colfax School District
Columbia (Stevens) School District
Colville School District
Creston School District
Curlew School District

Cusick School District
Davenport School District
Dayton School District

Deer Park School District
East Valley School District
(Spokane)

Educational Service District 101
Freeman School District
Garfield School District
Harrington School District
Inchelium School District
Kettle Falls School District
LaCrosse School District
Lamont School District
Liberty School District

Lind School District

Mary Walker School District
Mead School District

Medical Lake School District
Newport School District

Nine Mile Falls School District
Northport School District
Oakesdale School District
Odessa School District
Palouse School District
Pomeroy School District
Pullman School District
Reardan-Edwall School District
Republic School District
Ritzville School District
Riverside School District
Selkirk School District
Spokane School District
Sprague School District

St. John School District

Brewster School District
Bridgeport School District
Cascade School District
CASHMERE SCHOOL DISTRICT
Cle Elum-Roslyn School District
College Place School District
Columbia (Walla Walla) School
District

Coulee-Hartline School District
East Valley School District (Yakima)
Eastmont School District
Easton School District
Educational Service District 105
Educational Service District 123
Ellensburg School District
Entiat School District

Ephrata School District

Finley School District

Glenwood School District
Goldendale School District
Grand Coulee Dam School District
Grandview School District
Granger School District
Highland School District
Kennewick School District
Kiona-Benton City School District
Kittitas School District

Lake Chelan School District
Lyle School District

Mabton School District

Manson School District

Methow Valley School District
Mill A School District

Moses Lake School District
Mount Adams School District
Naches Valley School District
Nespelem School District

North Franklin School District
Okanogan School District
Omak School District

Oroville School District

Othello School District

Paschal Sherman Indian School
Pasco School District

Pateros School District

Aberdeen School District
Adna School District
Bainbridge Island School District
Bates Technical College
Battle Ground School District
Bethel School District
Boistfort School District
Bremerton School District
Camas School District

Capital Region ESD 113
Castle Rock School District
Central Kitsap School District
Centralia College

Centralia School District
Chehalis School District
Clover Park School District
Clover Park Technical College
Dieringer School District
Eatonville School District
Educational Service District 112
Elma School District
Enumclaw School District
Evergreen School District (Clark)
Fife School District

Hockinson School District
Hoquiam School District
Kalama School District

Kelso School District

La Center School District
Longview School District
Montesano School District
Morton School District
Mossyrock School District
Napavine School District
Naselle-Grays River Valley School
District

North Beach School District
North Kitsap School District
North Mason School District
North Thurston Public Schools
Oakville School District

Ocean Beach School District
Ocosta School District
Olympia School District
Olympic Educational Service

Auburn School District

Bellevue School District

Federal Way School District
Franklin Pierce School District
Highline School District

Issaquah School District

Kent School District

Lake Washington Institute of
Technology

Lake Washington School District
Mercer Island School District
Puget Sound Educational Service
District 121

Renton School District

Renton Technical College
Riverview School District
Skykomish School District
Snoqualmie Valley School District
Tahoma School District

Tukwila School District

Anacortes School District
Arlington School District
Bellingham School District
Blaine School District
Burlington-Edison School District
Cape Flattery School District
Chimacum School District
Concrete School District
Coupeville School District
Darrington School District
Edmonds School District
Everett School District
Ferndale School District
Granite Falls School District

La Conner School District
Lake Stevens School District
Lakewood School District
Lopez School District

Lynden School District
Marysville School District
Meridian School District
Monroe School District

Mount Baker School District
Mount Vernon School District
Mukilteo School District
Nooksack Valley School District
Northshore School District
Northwest Educational Service
District 189

Oak Harbor School District
Orcas Island School District
Port Angeles School District
Port Townsend School District
Quillayute Valley School District
San Juan Island School District
Seattle Public Schools
Sedro-Woolley School District
Sequim School District
Shoreline School District
Snohomish School District
South Whidbey School District
Stanwood-Camano School District
Sultan School District




Starbuck School District
Tekoa School District
Valley School District
Wellpinit School District
West Valley School District
(Spokane)

Wilbur School District

Prescott School District
Prosser School District
Quincy School District
Richland School District
Royal School District
Selah School District

Soap Lake School District
Sunnyside School District
Tonasket School District
Toppenish School District
Trout Lake School District
Wahluke School District
Waitsburg School District
Walla Walla Public Schools
Wapato School District
Warden School District
Waterville School District
Wenatchee School District
West Valley School District
(Yakima)

White Salmon Valley School District
Wilson Creek School District
Yakima School District
Zillah School District

District 114

Onalaska School District
Orting School District

Pe Ell School District
Peninsula School District
Pioneer School District
Puyallup School District
Rainier School District
Raymond School District
Ridgefield School District
Rochester School District
Shelton School District
South Bend School District
South Kitsap School District
Steilacoom Hist. School District
Stevenson-Carson School District
Sumner-Bonney Lake School
District

Tacoma School District
Taholah School District
Tenino School District

Toledo School District

Toutle Lake School District
Tumwater School District
University Place School District
Vancouver School District
Vashon Island School District
Wahkiakum School District
Washougal School District
White Pass School District
White River School District
Willapa Valley School District
Winlock School District
Woodland School District
Yelm School District
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